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CLASS NOTES WEEK 4 PROCEDURE (4=1-~1)

TITLEs BASIC iESSAGE FOURMAT,
OBJECTIVES: UPON COHPLETICN OF THIS LESSON YOU WILL‘BE ABLE TO:

le EXPLAIN THE FACTORS THE ORIGINATOR MUST CONSIDER HEN
ASSIGNING HESSAGE PRECEDENCE,

[le DEFINE THE PHRASE "OBJECTIVE HANDLING TIME"™ AS APPLIED
TO NAVAL HMESSAGES., :

I11. LIST THE PRECEDENCE CATEGORIES AND STATE THE OBJECTIVE
HANDLING TIME FOR EACH CATEGORY,

IV, DEFINE THE TERM "PROSIGN"™ AS APPLIED TO NAVAL COMEUNICATIONS.
Vo STATE THE PROSIGN USED FOR EACH PRECEDEWGE CATEGORY.
Vie DEFINE AND EXPLAIN THE TERii DUAL PRECEDENCE.

VIile WATCH THE APPROPRIATE PRECEDEWCE CATEGORY TO THE TEXTUAL
CONTEWT OF VARIOUS TYPES OF INFORLATION,

l. PRECEDENCE
- A. FACTORS TO BE CONSIDERED,

1. URGENCY OF SUBJECT wATTER:
IPORTENCE _DOES NOT NECESSARILY
|MPLY. URGENCY. THE ORIGINATCR SHOULD
CONSIDER THE URGEWCY OF THE SUBJECT
MATTER AS IT RELATES TO THE ADDRESSEE(S)

2s CONSIDERATION SHOULD LE GIVEN TO
THE TH.E DIFFERENCE BETWEEN WIDELY
SEPERATE GECGRAPHICAL AREAS, EeGay
EASTERN UNITED STATES 1S SIX HOURS
CEHIND CEWTRAL EUROPE. (THE ORIGIN: =
TOR SHOULD EE A“ARE THAT ALL BUT
ROUTINE_KESSAGES ARE_DELIVERED TO THE = 7 T

ADDRESSEE IMMEDIATELY UPON.RECEIPT

BY THE.COMIUNICATION CENTER
"REGARDLESS OF THE HOUR)

Pty TIME OBJECTIVES

Ao DEFINITION & THE TiﬁE REQUIRED TO COMPLETE
THE DELIVERY OF A WESSAGE. THIS JNCLUDES
__THE QVERALL-HANDLING TIWE FROM TIME ACCEPTED
“AT POINT_OF ORIGIN TO DELIVERY TO
ADDRESSEE AT POINT OF DESTINATION,
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11, PRECEDENCE CATEGORIES (4~1-1)
CATEGORIES TIME OBJECTLVE .

Ae i AsH NOT FIXEDe HANDLED AS
‘ FAST A5 HUMANLY POSSIBLE
WITH AN ODBJECTIVE OF LESS
THAN 14 MINUTES..

B o loheneD AT 3% (INUTES - = 1 HOUR
c. vRicaaty 1 - 6 HOURS
Do 2 OUT INE '3 HOURS TO START OF

BUSINESS FOLLOWING DAY,
1V PROSIGN.

Ao DEFINITION : PROSIGNS_ARE PROCEDURE .
SIGNS CONSISTING OF ONE_OR_MORE
LETTERS._OR _CHARACIERS OR |
COMBINATIONS THEREOF.

Bo USED TO FACILITATE RAPID COMiUN|CATIONS
BY CONVEYING [N CONDENSED STANDARD
FORM CERTAIN FREQUENTLY USED ORDERS,
INSTRUCTIONS, REQUESTS, REPORTS, AND/
OR INFOR@ATION RELATED TO COMIUNICATIONS,

V., PRECEDENCE PROSIGNS

7 SR o S
LG T MHaade

Ao FLASHw =

Be |MMEDIATE O

2

Co PRIORITY 7

ey

Do ROUTINE____ A

V. DUAL PRECEDENCE:

Ao DEFINITION: TWO PRECEDENCES, ONE :
PRECEDENCE FOR ALL ACTION ADDRESSEES, AND
A LOWER PRECEDENCE FOR ALL INFORMATION ’
ADDRESSEES. C TR

Be DUAL PRECEDENCE 1S INDICATED IN THE
HEADING OF A PLAIN DRESS MESSAGE BY
INCLUDING THE Tv0O PRECEDENCES PROSIGNS
[N THE PREAMBLE AND INDICATING THE
STATUS(ACTION/INFO) OF THE ADDRESSEES
[N THE ADDRESS COMPONENT.,
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Vil. PRECEDENCE CATEGORY (4-1-1-CONTD)

A. ELASH -~ RESERVED FOR IWITIAL ENERY
CONTACT #ESSAGES OR OPERATIONAL COIBAT
"ESSAGES OF EXTREEWM URGENCY., UREVITY
IS HANDATORY.

1e EXAPLES:

(A) INITIAL ENEHY CONTACT
REPORTS

(B) VARNING OF I1HiITINENT LARGE
SCALE ATTACK.

THAEDLA - RESERVED FOR VERY HURGENT
MESSAGES RELATING TO SITUATIONS WHICH
GRAVELY AFFECT THE SECURITY OF NATIONAL
ALLIED FORCES OR POPULACE,

Bl L ey g gATam gt e 4
Fly Tl RN

1e EXANPLES:

(A) AMPLIFYING REPORTS OF I[NITIAL
ENERY CONTACT,

(B) REPORTS OF UNUSUAL #AJOR
HOVELENTS OF MILITARY FORCES
OF FOREIGN POUERS IN TIi5ES OF
PEACE OR STRAINED RELATIONS,

Coe PRIORLIY ~ RESERVED FOR wESSAGES CONCERKING
THE CONDUCT OF OPERATIONS IN PROGRESS
AND FOR OTHER 1MPORTANT AND URGENT
MATTERS UHEN ROUTINE PRECEDENCE WlLL
NOT SUFFICE.

1s EXAMPLES

(A) SITUATION REPORTS ON POSITION
OR FRONT YHERE ATTACK IS
IMPENDING OR LHERE FIRE OR
AITR SUPPORT WiLL SOON BE
PLACED,
(B) MESSAGES CONCERNING 1MMEDIATE MOVEMENT
OF NAVAL,; AIR OR/AND GROUND
FORCES,

De ROUTINE - TO GE USED FOR ALL TYPES OF -
MESSAGE S UHICH JUSTIFY TRANSHISSION BY — F=RinDis
RAPID HMEANS(ELECTRICAL), BUT ARE NOT
OF SUFFICIENT URGENCY AND [MPORTANCE
TO REQUIRE A HIGHER PRECEDENCE,

J o TS e ERETA S ﬂ‘,,; Y e
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1 EXAHIPLES:

(A) PESSAGES CONCERNING NORHMAL
PEACETIRE OPERATIONS
PROGRAMS AND PROJECTS.

(B) MESSAGES CONCERNING

STABILIZED TACTICAL
OPERATIONS,
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SLASS NOTES WEEK FOUR PROCEDURE (4-1-2)
TITLE ¢ THE DATE TIilE GROUP
OBJECTIVES: UPON COMPLETION OF THIS LESSON YOU WiLL BI ARLLD To:

1. EXPLAIN THE CONSTRUCTION OF A DATE TIME GROUP N Filhwt
OF THE DATE, TIME GROUP, ZuNE ZUFFIX, MONTH AND YEAM.

1. STATE THE NUMBER OF TIME ZONES THE SUNFACE OF THE EARTH
[S DIVIDED INTO.,

P1l. EXPLAIN THE NUMBERING AND LETTERING SYSTEM USED [N TIMZ
CONVERSION,

[111s CONVERT ZULU TIHE TO LOCAL TIME AND LOCAL TIME TO ZULU
TIME USING A TIME CONVERSION CHART.

wm w ww wm mw e e em e aoe mm e we  me me ©D wmn oo e e s e W em mk mm e e we ew o e

{. DATE-TIME GROUP CONSTRUCTION

A, THE DATE-TIME GROUP (DTG) IS EX=-
PRESSED AS SIX DIGITS, A LETTER
SUFFIX (NORMALLY "Z") FOLLOWED
BY THE ABBREVIATED MONTH AND YEAR.

1« THE FIRST TWO DIGITS DENOTE
THEF”“I’ D €!wVJ‘ ®

2. THE SpCOND TWO DIGITS DENOTE
THE __Afuas

3. THE TRIiD THO DIGITS DENOTE

THE i/“ WITES o .

4. THE LETTER DESIG\MTES THE
SEONT T SIGNAT L

O. THREE LETTER XBBREV!ATIO& OF
THE MONTHe #ewaivs /% 3 leyress

6. THE LAST TWO DiCITS OF THE YEAR.

B. GREENWICH MEAN TIME, (¢ FENWICH ) -
CIVIL TIME) 7ONE LETTER DESIGNATION 2= 4s %
LETTER "Z", 1S TO BE USED FOR THE n
DTG EXCEPT WHERE THE THEATER OR
AREA COMMANDER PRESCRIBES THE UE
QF _LOCAL TTWE FOR TACTICAL SIT!ATONS.

AR N ==

T e s
R %Y 4

2 ;‘ S
¢ Bigeu Gwr) Ime

t1c TIME ZONES: FOR RECKONING TIME, THE
SURFACE OF THE EARTH IS DIVIDD INTO
2% 70NES, EACH EXTENDlND THROIIGH 15e
JONGITUDE. EACH TIME ZONE DIFFERS BY
1 HOUR FROM THE ZONE NEXT TO IT,
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1le NUMBERING AND LETTERING SYSTEM.

NOTE ¢

REFER TO TIME ZONE CHART WORK

BHEET 4-1

Ao NUMBERING SYSTEMNG.

T

THE INITIAL TIME ZONE, ZONE W,
WHICH PASSES THIIOUGH THE TOWN
OF GREENWICH, ENGLAND, IS RE~-
FERRED TO AS GREENWICH MEAN
TIME (GMT). EACH ZONE, IN TURN,
IS INDICATED BY THE NUWMBER THAT
REPRESENTS THE DIFFERENCE BE-
TUEENLOCAL TIWE AND GMT.

ZONES LYING [N EAST LONGITUDE

FROM ZONE ZERO (Z) ARE NUMBERED

FROM 1 TO 12 AND AREDESIGNATED

MINUS, BECAUSE FOREACH OF THEI

THE ZONE NUMBER MUST BE SUBTRACTED FRUI
LOCAL TIME TO OBTAIN ZULU TIME,

ZONES LYING IN WEST LONGITUDE
FROW ZONE ZERO (z) ‘RE NUMBERED

FROM 1 TO 12 AND AKE DESIGNATED

PLUS BECAUSE FOR EACH OF THEM THE

ZONE NUMBER MUSTBE ADDED TO LOCAL TIME TO
OBTAIN ZULU TIHE.

B. LETTERING SYSTEWM.

1Q

IN ADDITION TO THE TIME ZONE
WUMBER, EACH ZONE IS FURTHER
DESIGNATED BY 4 LETTER.,

Ae LETTERS__ 4 THRU_Z/ _(J OMITTED)
INDICATE MINUSZONES.

B. LETTEKS_A THRU ¥ INDICATE
PLUS ZONES.

C. GMT IS DESIGNATED 2% . -

THE 12TH ZONE 1S DIVIDED BY

THE 18¢gTH MERIDIAN. THE MINUS
HALF (1) LYING IN EAST LONGITUDE
AND THE PLUS HALF(Y) LYING [N
THE WEST LONG|TUDE.

ME 18wTH MERIDIAN IS CALLED THE
INTEGNATIONAL DATE LINE., WHERE

FINAL PG OF 2
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1« INSTRUGTIONS FOR USING THE TIME CONVERSION CHART.
Ae IF 1T 1S 218@D THE 21ST DAY OF MAY AND YOU NEED 7z®
TIME PROCEED AS FOLLOWS. FIND COLUMN ®Dp" AND PROCEED UP"
THE COLUMN UNITL YOU LOCATE 218%, READ TO THE LEFT, ON
THE SAME LINE, UNTIL YOU INTERSEGT COLUMN "Z"., AS
YOU MOVE FROM RIGHT TO LEFT YOU NOTICE THAT 1 HOUR 18§
SUBTRACTED IN EACH COLUMN, THEREFORE 21218¢D = 211742D

Be IF IT IS J30@FG THE 21ST DAY OF JANUARY AND YOU NEED ™z"
TIME PROCEED AS FOLLOWS, FIND COLUMN ™G®" AND PROCEED UP
THE COLUMN UN TIL YOU LOCATE 217G« "FAD TO THE LEFT, ON
THE SAWE LINE, UNTIL YOU INTERSECT GOLUMN "Z™, NOTE
THE TIME READS 2g¢¢ AS YOU MOVE FROM RIGHT. TO LEFT YOU
NOTICE 1 HOUR 1S SUBTRACTED IN EACH COLUMN AND YOQU HAVE .
MOVED TO THE PREVIOUS DAY. THEREFORE 2143886 = 2020007

Ce IF IT 1S 21802 ON THE 21ST DAY OF JANUARY AND YOU NEED "s®
TIME PROCEED AS FOLLOWS, FIND COLUMN "Z" AND PROCEED UP
THE COLUMN UNTIL YOU LOCATE 21¢@. READ TO THE LEFT, ON
THE SAME LINE, UNTIL YOU INTERSECT COLUMN ™s®, AS YOU
MOVE FROM RIGHT TO LEFT YOU EOTICE 1 HOUR IS SUBTRACTED
IN EACH COLUMN, THEREFORE 21218¢7 = 2115002

De IF IT IS 21£0Z ON THE 21ST DAY OF JANUARY AND YOU NEED
"K" TIME PROCEED AS FOLLOWS: FIND COLUMN "z" AND ~ROGEED
UP THE COLUMN UNTIL YOU LOCATE 21¢0. HREAD TO THE RIGHT,
ON THE SAME LINE, UNTIL YOU INTERSECT COLUUN "K",., NOTE
THE TIME READS g79¢, AS YOU MOYE FROM LEFT TO RIGHT YOU
NOTICE 1 HOUR 1S ADDED IN EACH COLUMN AND YOU HAVE MOVED
TO THE NEXT DAY, THEREFORE 2121007 = 220740K,

2« OCONVERT THE LOCAL TIME GIVEN IN COLUMN MA™ TO ZULU (GMT) TIME.

34 A " 44 B " |44 A n " B "
17088y % gl = 14H9806 4 grely #
2123000 22 e 100500M 3 2ie 2

ZIVBBY. 7 7 chipdz

5« CONVERT THE ZULU (GMT( TIME GIVEN IN COLUMN ™A™ TO THE TIME
ZONE INDICATED IN COLUMN "BY,

RAR ﬂBﬂ

9817081 4
1723007
14,06097
1191997
1005097

END. OF ASS {GMNMENT
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CLASS NOTES W EEK FOUR PROCEDURE (L~1-3)
I TLE « INTRODUCTION TO @PERATING SIGNALS
" OBJECTIVES: UPON COMPLETION OF THIS LESSeN YOU WILL BE ABLE TO:

le« DEFINE AND EXPLAIN THE TERM OPERATING SIGNAL AS APPLIED
TO NAVAL COMMUNICATIONS,

1le  STATE THE LCNG AND.SHORT.TIILE AND .GLVE A BRIEF
EXPLANATION -8F THE GENERAL CONTENTS OF THE PUB=-
LICATION GOVERNING THE USE GF OPERATING SIGNALS.

111. STATE THE AUTHORIZED USERS OF OGPERATING S]IGNALS
WHICH BEGIN WITH EITHER ¥qm QR "z" :

Ve EXPLAIN HOW OPERATING SIGNALS AND PROSIGNS ARE
COMBINED Tu ASK A QUESTION

V. STATE WHO NORMALLY ASSIGNS MESSAGE [NSTRUCT!ONS
AND EXPLAIN-THE PURPOSE-8F THEIR USE.

Ve ENCODE SELECTED PHRASES PERTA INluu TO MESSAGE
INSTRUCTIONS USING ACP 1%1 (B) ( EFFECTIVE EDITION)

- T S o T T T o e Tt e B o B I B d

- 1. OPERATING SIGNALS P oraadee a7

As DEFINITION: THREE LETTER GROUPS |
BEGINNING WITH A QT CR 77" SOME- !
TIMES FOL LOWFD BY A NUMBER, THAT &
REPRESENTS WORDS, P%PASVD, AND/COR L
SENTENGES REGARDING OPERAT ING ADr -
ADVICE, INFO OR iNSTRUCTiONgg

P e

Bt R S (xd

BARLED

P, OPERATING SIGNALS THAT ARE

© CONTAINED 4N AGP JZ1--(GOMMUNIAAT [ON-
INSTRUGTIONS OPERATING, SIGNALS) '
ARE A CUNCISF ¢Ncehs  CODE
DESIGNED FOR "JSE BY COMMIN{CATION
PERSONNEL. IN EXCHANGING INFCRMATION
INCIDENT TO THE HANDLING OF
MESSAGES OR IN ESTABLISHED |
COYMUNICATIONS, THEY ARE ALSO USEw e
IN PHCCEBBRE MESSAGES AND OTHER FORMS A
OF MESSAGES BETWEEN COMMUNICATION -
PERSONNEL

Co OPERATING SIGNALS POSESS NO ﬁﬁi%!jry
AND MUST B2 REGARDED AS THE' FQUIVALENT
Or PL/".[N LANPU[‘\CI‘ iIJ\I\‘\uO L)l(‘g[ 1
Ile PUBLICATION GOVERNING OPERATING SIGNALS,

Ao LONG TITLE : COMMUNICATIONS INSTRUCTIONS
OPERATING SIGNALS. |
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SHORT TITLE # o= /37

GETIFRAL CONTENTS o

1. CHAPTER 1 CONTAINS THE GENERAL
INSTRUCTIONS FOR THE USE OF
OPERATING SIGNALS,

2. CHAPTER 2 IS THE DECODE SECTION
WITH OPERATING SIGNALS LISTED
N ALPHABETICAL ORDER.
A. SECTION A LISTS OPERATING

SIGNALS BEGINING WITH "Q".
B. SECTION B LISTS OPERATING
SIGNALS BEGINING WITH "Z".4

7. CHAPTER 3 IS THE ENGCODE SECTION
AND 1S SUBDIVIDED INTO SECTIONS
AGGORDING TO SUBJECT MATTER.

J{o GHAPTER lp CONTAINS MISCELLANEOUS
ABBREVIATIONS AND SYMBOLS.
A+ SECTION A IS THE DECODE SECTION.
B. SECTION B IS THE INCODE SECTION.

5« CHAPTER 5 CONTAINS CERTAIN RESERVED
OPERATING SIGNALS,

6. CHAPTER 6 CONTAINS DESIGNATION OF
FMISSIONS(EXTRACTS FROM RADIO
REGULATIONS, GENEVA 1959)

AUTHORIZED USERS OF OPERATING S{GNALS.

OPERATING SIGNALS BEGINNING WITH
=z ARE DESIGNATED TO COVER MILITARY

REQUIREMENTS AND SHOULU BE USED

WHENEVER NECESSARY IN WMILITARY
COMMUNICATIONS ,

OPE?ATING SIGNALS BEGINING WITH
) MAY BE USED IN MILITARY

- COMMUNMICAT IONS WHERE NO SUITABLE %z"

SIGNALS EXN1ST,.

ONLY 64 SIGNALS WILL BE USED I[N
NON-MTLTTARY COMMUNICATIONS,

OPERATING S{aNALS AND PROSIGNS MAY BE
COMBINED TO WAKE A STATEMENT OR
ASK A QUESTIGH,

WHEN DESIRED, AN OPERATING SIGNAL
MAY BE GIVEN AN INTERROGATIVE
(QUESTIONING) SENSE BY:

1. INSERTING THE PROSIGN [fNT
BEFORE THE "q" & "z2% WHEN
COMMUNTCATING WITH MILITARY
STATIONS, .

2. INSERTING THE PROSIGN [fill AFTER THE
Q" SIGNAL WHEN COMMUNTCATING
WITH CIVILIAN STATIONS, SHIPS, ETC.

——
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CLASS NOTES. WK 4 PROCEDURE (4-2-1)
TITLE: INTRODUCTION TO PROSIGNS AND STATION ADDRESS DESIGNATORS.
OBJECTIVIES: UPON COMPLETION OF THIS LESSON YOU WILL BE ABLE TO:

fe LIST THE PROSIGNS USED TO INDICATE THE ORIGINATOR,
ACTION ADDRESSEES, INFORMATION ADDRESSEES, AND EXWPETED

|'l. DEFINE AND STATE THE PURPOSE OF A CALL SIGN, ADDRESS
GIiOUP AND PLAIN LANGUAGE ADDRESS DESIGNATOR.

[11. DEFINE THE TERMS INDIVIDUAL AND COLLECTIVE AS APPLICABLE TO
STATION AND ADDRESS DESIGNATORS.

[V. DEFINE AND STATE THE PURPOSE OF INTERNATIONAL, MILITARY
AND TASK ORGANIZATION CALL SIGNS.

Ve DEFINE AND STATE THE PURPOSE OF ADDRESS INDICATIONG GROUPS,
CONJUNCTIVE ADDLESS AND GEOGRAPH!IC ADDRESS GROUPS.,

e T I N J U

L. PROSIGNS USED IN THE HEADING PART OF A MESSAGE.

Ao THE PROSIGN&E_FML__ 1S USED TO INDICATE
THE ONIGINATOR OF £ MESSAGE.

B. THE PROSIGN___ 7D IS USED TO INDICATE
THE ACTION ADDRESSEES.

Ce TJZ PROSIN___JAFE 1S USED TO |NDICATE
THE INFORMATION ADDHESSEES. .

D. THE PROSIGN_X#T IS USED TO INDICATE
THE EXEMPTED ADDRESSEES.

Lle CALL SIGNS, ADDRESS GROUPS AND PLAIN LANG-
UAGE ADDRESS DESIGNATORS.

A+ CALL SIGNS.

Vo LETTERS, LETTER NUMBE! COMBINATIONS,

OR ONE OR WOWE PRONOUNCEABLE WORDS,
USED CHIEFLY FOR ESTABLISHING AND
MAINTATNING COMMUNICATIONS.

2e HKPPLICABLE [N BOTH CIVIL AND MILI-
TARY COMMUNICATIONS,

B. ADDRESS GROUPS
T« FOUR LETTER GROUPS (NOT BEGINNING

WITH THE LETTER "N") ASSIGNED TO
REPRESENT COMMAND, ACTIVITY. OR UNIT.

PG 1 OF 3.




2. USED 4 INLY 1 THE ADDRESSInG OF (4m2emt -CONT D)
L&'b \CL—V.

C. PLAIN LANGUAGE ADDRESS DESIGNATORS.

1o PLAIN LANGUAGE ADUPESS DES{GHATORS ]
CONSISTS OF THE ASSIGNED TITLE, SHORT '@
TITLE OR ABBR EVI“TION OF THE wa’ AND
AUTHORIETY, OR UNIT ORIGINATING OR
BEING A DDRESSED BY HESSAGE.

NG5 QF .CODEESS

PET. INDIVIDUAL AND COLLECTIVE STATION AND
ADDRESS DESIGNATORS.

A+ INDIVIDUAL

DEFINITION: REPRE SENTS A SINGLE COMMAND A
OR UNIT, EITHER AFLOAT OR A
ASHORE,
ts COLLECTIVE AL g
DEFINITION: REPRESENTS Ti0 OR HURE COMe @867 {iduis feinr
HANDS y FACILITIES, ACTIVI-
TIES, "OR URITS,

V. INTERHNATIONAL g MILITA RYg AND TASK ORGAN|-
ZATION CaLL biGQS

Ao INTERNATIONAL CALL SIGHS

1. DEFINITION: A4 CALL SIGN ASSIGNED A ‘:f?%§»~3
i RADIO STATION OF ALL 4CP-rlS

COUNTRIES CLVIL_AND
ulL}T’hY, AFLOAT AND
A HOQ\EQ

« THE NATIONALITY OF TH AD1IO STATHON

1S 1U€N?foED BY THE FiﬂaT Q8. FIRST ykzjifd,
TUO CHARACTERS OF 1TS CALL SIGN, A Sunes

Ba UILITARY CALL SIGNS

o DEFINITIONS: 4 CALL SIGH ASSIGNED TO
A iV LITARY SHIP

)7 ey

,wl' 7y ”% e #%‘“«5‘;]54;'”

POMED i SPECIFICALLY TO FORE THE i wine . moedr
RTINS §A818’5f7?0R¢QLTAJNiﬂQ g
i ; Gl
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(4-2-1 CONTID)
Ra\@yVhfﬂyyﬁogLL.sjaNS
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C. TASK OfiG NIZATION CALL SIGNS
1. DEFINITION: A TASK ORGANIZATION CALL Coanm o ACP- L
SIGN |S NORMALLY USED IN TASK OfiG/iN-

[ ZATION COMMUNICATIONS,

2« THE TASK ORG CALL SIGN 0S COMPOSED OF
73 LETTERS AND A NUMBER IN A LTR=NR-.
TR=LTE COMBINATIONS, (DIUMP) ~ AcP-1iz

Ve ADRESS INDICATING GnOUPo3 CONJUNCTIVE AND
GEOG(\I\PH!C I\DDi ESQ G OUPS.

i ADDRESS INDICATING GROUPS.
1¢ A SINGLE GROUP OF FOUR LETTERS RE- ,ﬁdfﬁ‘fgﬁ
PRESENTING A PREDETERMINED s SPECIFIC ' o
SET OF muéfQQ AND/OR MM;ADDEES;xwgf
2. OBIGINATOR MAY QHMMAYVNQTABErlNCLUDEDﬁ

Se AIG'S INCREASE THE_SPEED OF HANDLING
BY SHORTENING THE ADDRESS OF THE MSG,

©- CONJUNCTIVE ADDRESS SGROUPS
1. TWO OR MORE GHOUPS OF FOUR LETTERS Hdew-74d

USED TO NEPRESENT A SINGLE COMIAND
AUTHORITYy UNIT OR ACTIVITY, OR ITS

GEOGRAPHICAL LOCATION, L Tl AT —
2. CONJUNCTIVE ADDRESS GROUPS ARE
INCOMPLETE BY THEMSEL VES..
. GEOGRAPHIC ADDHESS GROUPS,
“. AN ADDRESS GROUP HEPHESENTING A GEO=- Hepied

FHAPHIS LOCATION OR AREA ﬁhD MUST BE
USED W1 T Cepi. fin, e

2, GEOG ,DDxEQS GiiPS T Wes Bt i
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CLASS NOTES WEEK FOUR PROCEDURE (4~2-2)
TITLE: COMMUNICATIONS PUBLICATIONS
OBJECTIVES: UPON COMPLETION OF THIS LESSON YOU #iLL BE ABLE TO:
I« STATE THE LONG AND SHORT TITLE AND GIVE A BRIEF DESCRIPTION
OF THE FORM AND GENERAL CONTENT OF THE PUBLICATIONS CONTAINING
INSTRUCTIONS AND ASSIGNMENTS OF CALL SIGNS AND ADDRESS .GROUPS,

1. ENCODE AND DECODE CALL SIGNS AND ADDRESS GROUPS USING ACP 18@(A)
AND ACP 100 U.Se SUPP=1(F).

IV, ENCODE AND DECODE CALL SIGNS FOR SHIPS USING ACP-113(S).

| PUBLICATIONS CONTAINING INSTRUCTIONS AND
ASSIGNMENTS OF CALL SIGNS AND ADDRESS GROURS.

A. LONG TITLE: ALLLED CALL SIGNS AND AD-
DRESS GROUP SYSTEMS-INSTRUCTIONS AND ASd
SIGNMENTS

| TR

1. SHORT TITLE: _ACF- 187 (4)

2. CONTAINS A DECODE AND ENCODE SECTION
(A) DECODE-LISTS CALL SIGNS AND AD-
DRESS GROUPS IN ALPHABETICAL ORDER.,
(B} ENCODE-LISTS COMMANDS IN ALPHA-
BETICAL ORDER,

3. CONTAINS BASIC POLICY ON PURPOSE CON-
STRUCTION, ALLOCATION, ASS|GNMENT
AND USE OF MILITARY CALL SIGNS AND
ADDRESS GROUP ASSIGNMENTS FOR WORLD-
WIDE ALLIED B E,

B. LONG TITLE: U,S, CALL SIGN AND ADDRESS
GROUP SYSTEM, lNSTRUCT?ONS AND ASSIGN=-
MENTS-U.S., SUPPLEMENT NO. 1.

1. SHORT TITLE: ALP- /Zd 4.5 5epr- J{F)

2. CONTAINS A DECODE AND ENCODE SECTION

3. CONTAINS ADDRESS GROUPS ASSIGNED TO
THE ARMY, NAVY, AIR FORCE, COAST
GUA RD, MARINE GORPS AND OTHER U.S.
GOVERNMENT ACTIVITIES. IT ALSO CON-
TAINS CALL SIGNS OF FIXED AND LAND
RADIO STATIONS.

{1, PUBLICATION LISTING CALL SIGNS FOR SHIPS -
A. LONG TITLE: CALL SIGN BOOK /FOR siles. S
1. SHORT TITLE:_ACP-{13(s) R RETanh AL
2., CONTAINS A UECODE AND ENCODE SECTION. T
3. CONTAINS INTERNATIONAL AND WILITARY | faaisin? -~ /e mrvb s
CALL SIGNS ASSIGNED TO MILITARY SHIPS i ety SRR
OF THE U.S. AND OTHER ALLIED,
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CLASS NOTES

TITLE: TASK ORGANIZATION

WEEK FOUR PROCEDURE (4-2-3)

OBJECTIVES: UPON COMPLETION OF THIS LESSON YOU WILL BE ABLE TO:

I« STATE THE LONG AND SHORT TITLE AND GENERAL CONTENT OF THE

v o ——

PUBLICATION CONTAINING TASK ORGANIZATION CA

STATE THE LONG AND SHORT TITLES WED TO IDE
COMPONENTS OF A TASK ORGANIZATION,

ENCODE AND DECODE TASK ORGANIZATION CALL Si
ORGANIZATION COMPONENTS USING ACP 112 U,.S.

S i s Sy e P e i ey e iy e e e Ses St WM Yo T gt o, ks b S Pt e o e S e, By i A A ey O S kSt e

PUBLICATION FOR TASK ORGANIZATION CALL SIGH
A. LONG TITLE: TASK ORGANIZATION CALL SIGNK
B. SHORT TITLE: _ACPHZ o ® il g

C. THE CONTENTS OF TH!S PUBLICATION CON-
TAIN A LLST OF CALL SIGNS TO PROVIDE
FOR U.S. TASK ORGANIZATION COMPONENTS.
THE CALL SIGNS ARE ESTABLISHED TO ASSIST
IN THE TRANSHMISSION OF WMESSAGES TO AND
FROM U.S. TASK ORGANIZATIONS EMPLOYING
RADIO, WIRE AND VISUAL SYSTEMS.

D, THIS PUBLICATION PROVIDES FOR 3#f TASK
FORCES, 3@@d TASK GROUPS, AND 3@,4@0
TASK UNITS, THE CALLS CONSIST OF A
LETTER NUMBER LETTER LETTER SERIES.

TASK ORGANIZATION

A. TASK FORCE
1. SHORT TITLE-TF
2. IDENT|FIED BY WHOLE NUMBER(EXAMPLE
TF 29)

B. TASK GROUP
1. SHORT TITLE-TG
2., IDENTIFIED BY THE WHOLE NUMBER FOLLO}
ED BY ONE DECIMAL PLACE(EXAMPLE
TG. 20.1)

vy

C. TASK UNIT
1. SHORT TITLE=TU
2, IDENTIFIED BY WHOLE NUMBERS FOLLOYED
BY TWO DECIMAL PLACES, (EXAMPLE
TU 20.1.1)
TASK ELEMENT
1, SHORT TITLE-TE
2. IDENTIFIED BY WHOLE NUWBER FOLLOWED BY
THREE DECIMAL PLACES, (EXAMPLE TE2.1.1.

LL SIGNS,
NTIFY

GNS FOR TASK
SUPP (A) -1,

S




INFORMATION SHEET 4~1 5/22/72
TITLE: PROSIGNS AND PROMORDS; MEANINGS ALD USES

INTRODUCTION:
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PROS IGN

PROWORD

MEAN ING/USE

MESSAGE

DO NOT

ANSWER

READ BACK

RELAY (TO)

A message which requires recording is about to
be transmitted. Transmitted immediately after
the call. (This proword is not used on nets
employed primarily for passing messages. It is
intended for use on tactical or reporting nets

A when a message must be passed.)

tation serial number. Used as transmission
identification. The number follcwing the prosign
or proword 1s the number of the messace to the

Transmission i
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qun or address group it the
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end with
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PROS IGN PRONORD MEAN ING/USE

PREAMBLE COMPONENT

FLASH precedence. Messages assigned this

7 FLASH precedence category must be handled as fast as
humanly poessible, with an objec¢tive handling
time of 10 minutes or less,

IMMEDIATE precedence. Messages assigned this
9 IMMED IATE precedence category have an objective handling
time of 30 minutes to 1 houry but should be
handled as fast as humanly possiblee.

PRIRITY precedence. Messages assigned this
precedence category have an objective handling
3 PRIMRITY +ime of 1 to 6 hours. This is the highest
precedence category that may be assigned to
administrative type messages.

ROUTINE precedence. Messages assigned this
precedence category have an objective handling
time of 3 hours to start of business the follow=-
ing day. Any message that meets the criteria
for electrical transmission qualifies for this
precedence category.
That which immediately follows is the time ozr
date-time group of the message. May also appear
(NONE) TIME in the ending procedure component when authenti-
caticn is employed or the message is transmitted
in abbreviated plaindress form.
mmmmmm e oo s mw we m se mm em Pe e om am we e o e tm e on &% e @R B0 B0 G on M an e e SR 00 g W
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From. Originator's prosign. The station desig-

M FRCM nater following is the originator of the message.
T0 1O To. Action. The station designator(s) following
are addressed for action.
Information prosign/proword. The station desig-
INFO INFO nator(s) fcllowing are addressed for information/
cognizance.

e & e am  om o B ES G e e o8 w3 Ob oo 6 B9 ER 9% B @4 am WM S8 oo e

Exempted prosign/proword. The station designator(s)
following are exempted (excluded) from this mess=-
XMT EXEMPT age entirely. This presign/proword may only be
used when a collective address group/call sign
appears in the action or information element.

o mm s wa s s b R s G oo e % G ww




PRCSIGN

PROWORD

MEANING/USE

8T

wr o e e

PT

GROUPS NO

CALL SIGN

ADDRESS
GROQUF

P L =

FIGURES

I SAY AGAIN

P N

PREFIX COMPONENT

s ae w0 e om wr e s Sy en e o0 am b ks om W me  me e e e e ma

Group counte The message containg the number of
g“@upS/WLTQa as indicated by t%e number following

pro&:gn/nrowordm This proszi gr/PrOWurd is not
camrlete unless the number follows. It is
datory to use this prosign/proword on messages
ocuntable coded groupaa
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PROS IGN

PRONORD

MEAN ING /USE

EEEEEEEE

EEEEE

DISREGARD

L A .
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CORRECTION

wox e Om e o Me we A e ee e

E EEAR

THIS TRANSMISSION QUT

ENDING

Error. Used during transmission to indicate an
error has been made and is about to be corrected.
The transmission will continue with the last
correctly sent word or group. (See the general
purpocse prosigns/browords for other uses of the
proword CORRECTION.)

This transmission is in error, cancel it. Used
when a transmission was not authorized on a
particular circuit and is to be cancelled. This
prosign/proword may not be used to cancel a
transmission that has been completed.

I must pause for a few seconds, you are cbliged
to wait. Transmission will resume with an
abbreviated call and the last correctly sent

word O0r groupes

I must pausez for the number of minutes
You are obliged to wait. Transmission wi
resume with an abbreviated call and the last
sorrectly sent word or group.
I must pause for an indefinite pericd, you are
cbliged to wait, I will call you back. Commun-
jcation must be re-established with a preliminary
sall and the transmission resumed with the last
correctly sent word or group.

e T T T R I

oo em e e am am W W e aw Gm e

L T T SR

o owe - e

PRCCEDURE COMPCNENT

w1 g s Em Ge ow B e R wa SO

TIME

we pm e m e e s o o e om

AUTHENT ICATION
IS

ow

S e I I T B B

That which follows is the time group cr the time
of authentication of this message. Normally
smpioyed with the abbreviated plalndrsss message
on tkactical cr reporting nets.

wr wn e e CR He ©3 £ W3 me G e e

Transmission authentication. The authentication
of this message is that which follows. The
proword TIME and a time group always precedes
this proword when used as transmissicn authenti-
cation.

More to follow. Appears in the final instructions
+o indicate that another message or more messages
are awalting transmission.
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PROSIGN PROWCRD MEAN ING/USE

An error made during transmission is about to be
corrected, Used in the final instructions to
oorrect an error that was made during transmisg=
C CORRECTICN ion and not immediately detected or corrected.
(SDc the general purpose presigns for cther uses
of the pros¢g C.)

P T T T - T e o e [, - e [ e

Ending sign. This is the end of my transmission
K OVER to you”a\d a response 1 Go ahead and

transmit. Uge- L When a response

is regquired or

Ending sign. Thig is = of my traosmission
AR ouT to you and no response s required cr desired.

Used when a reply le not raguired oz nscessary.

ck

3. The following sub~paragraphs list and explain the usss of
prowcrds that are classed as general purpose prosign s/prowardb,
primarily ¢ facilitate message handling, opera“““, ¢f a net, pass :
exchangs information. Soms of them have slready been sovered in the transmiss
of the basic messages other applicatlions sre fxplalr,j harek

a. The following pLOSlgDS/prOWOrdS are used o
peortions of a messagﬂ when requesting or providing
verifications of words, groups or porbﬂafs P mes
preceded by a prosign oxr proword and foll
proword to complets their meaning. They ar
reference point within & message.

ﬁmrma;;y

~asign or

PROS IGN PROWCRD MEAN ING /USE

Used with a megues®
AA ALL AFIER - o
follows aference
AB ALL BEFCRE Uged
transmitted is
ce point.
Used with a zequest indicates tne ~d in quese
tion is that which immediately follows the refer=
WA WORD AFTER enced word. Used o answsr & request indicates
the word transmitted is that which immediately
follows the referencsed word.



PROSIGN PROWORD MEAN ING/USE

Used with a request indicates the word in ques=
tion is that which immediately precedes the

WB WORD BEFORE referenced word. Used to answer a request indi-
cates the word transmitted is that which immed=-
i iately precedes the referenced word.

B e wm &3 mm oo W R WD a0 e e K3 S N S o w0 e m e SR on sk
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b. The following prosigns/prowords are used to obtain or provide repetitions,
corrections or verifications of specific words, groups, portions or an entire
MESSAQe«

PROS TGN PROWORD MEANING/USE

Repeat, Used to request repetitions. Used alone
indicates a need for a repetition of the entire
SAY AGAIN last transmission. Used with amplifying data
indicates a need for a repetition of the word,
group or portion indicated.
This is a repetition. Used after the final sep-
aration sign to indicate the entire transmission
is about to be repeated when the prosign "F" or
- I SAY AGAIN proword "DO NOT ANSWER" is used as message inst-
ructions. The proword alsc precadeﬁ all replies
to requests for repetitions in volece sommunica=
tions to indicate a repetition is about to be
transmitted.
Questior/Interrogatory. Used with amplifying
data tc check the accuracy of reception of words,
groups or portl“”~ of & m&ssage. pzosign is
followed by identifying data and the pe gtluﬂ in
guestion when checking the accur GIToT
Prezedes an operating signal %o L s guest
INT (NONE) NOTEs There is no provision made to check the
acsuracy of reception on a radiotslephone olroult
other than the use of the prowerd “READ BACK®,

Lon 083

IMI

If in doubt abcut a word, group or portlcon of a
message, the operator should rsqusst z repeiition
the porticn in quegtlon,
Used with the prosign GR{pr) or pxowmz CROUPS{nr!
o check or question the group count of a message.
NOTE: The word INTERROGATIVE is only authorized
for use when checking or questioning the group
count of a message and has no other application
in voice communications.

T T L
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INT INTERROGATIVE
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PROSIGN PRONCRD MEAN ING/USE

Verify the portion indicated with the originator
and repeat the correct version. Used by the
addressee when he wishes to verify the accuracy
of a word, portion or entire message. The

J VERIFY prosign/proword is followed by appropriate data
to identify the portion of the message in
question.

NOTE: This prosign/proword is authorized for
use by the ADDRESSEE NLY.

That which follows has been verified with the
originator and is the correct version. Used to
reply *to an orvder to wverify a message or portion.
The pras;gn/proword is followed by appropr¢ate
identifying data and the correct version of the
portion in question.

You are correct or what you have transmitted is

correct,

Uged as the reply when g statlon has checked the
(NONE) accuracy of a word or portion cof a meéssage and
his version is correcte.

Used as the reply by the transmiitting station
when he has used the prosign "G" or proword
"READ BACK" as transmiscion instructions and the
CORRECT indicated station repeated the trarnsmission back
correctly. Used as the reply when a station
guesticns the group count and his wversion is

corrects,
Your last transmission was incy
correct version follows,

Uced as the reply when a statior

accuracy of a word or portion of
(NONE) is version is incorrect. The
followed by appropriate 1dent¢rvhxg da%a and the
correct version.

ansmlssﬁdn was incorrect, the correct

Your last fr
version fon
Used as ﬁne reply by the transmitting station
when he has used the prosign "G" or prowerd
YREAD BACK" as the transmission instructions and
WRONG the indicated station repeated the transmission
back incorrectly. The pros sign/proword will be
followed by identifying data and the correct
version of the incorrectly repeated portiocn.

- wE e e e T T e T - R I R T A
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c¢. The following general purpose prosigns/prowords are used to facilitate
message handling.

PROS IGN PROWORD MEAN ING/USE

The following is my response to your instructions
to read back. This proword immediately follows
(NCONE) I READ BACK the call. The transmission read back will ine
clude the call and complete transmission made by
the transmitting station.

The station called is to reply to the challenge
(NONE) AUTHENTICATE which follows. Used in challenge and reply
authentication to issue the challenge.

The group that foilows is the reply to your

challenge for authentication. Used in challenge

arnd reply authentication to reply to the

challenge.

I have received your last transmission satis-

factorily. Used to receipt for messages or

R ROGER transmissions. If confusion should exist on the
circuit, the message belng recelpted should be

properly idertifie

T o S T e T A T e T ol o

Ch
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REFERENCES: ACP 124(C)
ACP 125(D)
ACP 126




0L ASS MOTES WEEK FOUR PROCEDURE (4-3-1)

TITLE: INTHODUCTION TO ELEMENTS OF THE PHEFIX AND MESSAGE
SEPARATION SIGN

OBUECTIVES : UPON COMPLETION OF THIS LESSON YOU WILL BE ABLE TO:

1 DEFINE THE TERM ACCOUNTING SYHBOL AND EXPLAIN THE CIRCUMSTANCES
WHEN AN ACCOUNTING SYMBOL MUST BE USED.

1. LIST AND DEFINE THE PROSIGNS USED TO INDICATE THE GROUP COUNT
OF A MESSAGE. '

FEE EXPLAIN THE CIRCUMSTANCES WHEN A GROUP COUNT 1S MANDATRY.

IVe STATE THE RULES FOR DETERMINING THE GROUP COUNT OF A NAVAL
(ESS \utE

Vo LIST THE SEPERATION PROSIGN AND EXPLAIN ITS USE.

P
i T I T T N

I« ACCOUNTING SYMBOL.

A. DEFINITION: THE SYWBOL USED TO ESTABLISH
JCCOUNTABILITY FOR CHARGES [NCUHRED WHEN
MESSAGES KEQUILE TRANSMISSION ENTIHELY
OR PARTIALLY VIA_DOMESTIC OR INTERNATIONAL
COMMEI{C 1AL COMMUN|CATIONS SYSTEWS.

B. THE ACCOUNTING SYMBOL SHALL BE TRANS-
MITTED ON MESSAGES ORIGINATED BY& NN
ACen cieg REGARDLESS OF THE ADDRESS-
EES AND WHETHER OR NOT COWMMENLCIAL HEFILE
WILL BE REQUIRED TO EFFECT DELIVERY.

C. THE ACCOUNTING SYMBOL WILL NQT BE TRANS
MITTED ON MESSAGES OhlGl“ TED BY U.S.
MILITARY SERVICES OR DOD AGENCIES EVEN
THOUGH DELIVERY TO ANY ADDIESSEE WILL
INVOLVE COMUMERCIAL HEFILE,

Do /SSIGNED ACCOUNTING SYMBOLS ARE L{STED .eerw ffe for fo o
IN THE APPENDIX TO ACP127 UeS. SUPP=1(D)#
THEY AGE TWO CHARACTER ACCOUNTING SYWBOLS o
WHICH MAiY BE SUFFIXED BY UP TO FOUR cr AR RO
CHANACTERS FOR THE USERS IDENTIFICATION,

{1. GROUP COUNT

e GHROUP COUNT PHOSIGN cagrq GENL
B. GR FOLLOWED BY NUMELhAL (S) 1S THE GROUP
COUNT AND WEANS, THIS hESSﬁGE CONTAINS
THE NUMBEH OF GiOUPS INDICATED.,
10F 2
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Pt MANDATORY GROUP COUNT

Ao A NUMERAL GROUP, COUNT WILL ALWAYS BE INCLUDED
ON  Lopop R ) CONSISTING OF
COUNTABLE GhOUPS.

o (4-3-1
Be THE PROSIGN__{iin MEANS
THE GROUPS TN THIS MESSAGE HAVE NOT
BEEN COUNTED.

Ce THE PROSIGN ™GRNC"™ IS INCLUDED IN THE
PHREFIX IF IT IS NECESSARY TO INDICATE
THAT THE GROUPS HAVE NOT BEEN COUNTED.
IT WILL BE INCLUDED IN MESSAGES BEARING
AN ACCOUNTING SYMBOL WHEN GROUPS ARE
NOT CONNTED.

Ve RULES FOR COUNTING GROUPS.

A. GROUPS ARE COUNTED IN ACCORDANCE WITH

THE FOLLOWING RULES:

1. COUNT TEXT GROUPS ONLY

2. PUNCTUATIONS AND SYMBOLS ARE NOT
COUNTED UNLESS SPELLED OUT OR
ABBREVIATED.

3. SEUUENCE OF CHARACTERS NOT INTER: . -
UPTED BY A SPACE 1S COUNTED AS M
ONE GROUP. o

4. THE LETTER "™X" WHEN USED IN LIEU OF
PUNCTUATION 1S COUNTED AS ONE GROUP, |

S. THE PROPER NAWMES OF COUNTRIES, i
CITIES, OR STREETS CONSISTING OF TWO
OR MORE SEPERATE WORDS SHOULD NOR-
MALLY BE WRITTEN AND COUNTED AS ONE
GROUP=-1E., SANDIEGO, SALTLAKECITY,
BUT WHEN Wil TTEN SEPANATELY THEY
WILL BE TRANSMITTED AND COUNTED AS
SEPAATE GROUPS |E FIFTH AVENUE.

V. SEPARATION PROSIGN

A, THE SEPERATION PROSIGN: A /.

3, THE SEPERATION PROSIGN IS USED TO
SEPERATE THE TEXT FROM OTHER PARTS OF
A MESSAGE, 1T IMMEDIATELY PRECEDES AND
FOLLOWS THE TEXT. THERE ARE TWO OF
THEWM [N EVERY MESSAGE.

FINAL PG OF 2.




